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Recovery 
plan,  
review 
form 
discharge 
form, 
● Discharge plan discussed with person, and family/whanau/support
worker/GP, as appropriate 
● Review goals achieved/positive changes, e.g. improved coping
strategies 
● Discussed individualised crisis plan if appropriate  
● Discuss process of re entry to service 
● Present and discuss case with MDT (including HONOS summary
scores) and document in clinical notes and on review/discharge form
to ensure effective implementation of treatment/care plan. Update risk
assessment if necessary 
● Complete other/followup referrals/transfer of care and update client
information form as required
transfer of 
care to 
another 
provider, 
referral to 
other 
service 
● Confirm discharge arrangements with person and
family/whanau/support worker as appropriate 
● Ensure any arrangements (e.g. prescribing/transfer of care ) are in
place 
● Identify follow up arrangements, e.g. GP/support person/family if
applicable 
● Copy of review/discharge forms offered to person if appropriate 
● Copy to GP/referrer if applicable 
● Send documentation and file to administration/secretary 
 
 
 
 
 
 
 
 

Discharge  
Transfer of Care to other 
service 
 
 
 
 
 

● Update/check registration details 
● Close episode of care on iSoft 
● Return file to central filing (discharged clients) and remove index
card after placing sticker on
1


